
 
 
 
 
 

Submission guidelines 
 

With more than 30 years’ experience working with photographers, illustrators 
and clinicians the Science Photo Library is uniquely placed to serve the needs of 
the world’s media for great images of science, medicine and technology. 
Although our collection started with technical images, it has grown to encompass 
all aspects of the sciences and their social impact in everyday life. 

Science is everywhere, and to us medicine is not limited to stereotypes of people 
in white coats. Your images may show specific medical conditions, depict general 
patient care, or illustrate the working environment of the hospital. It may include 
anything from highly technical clinical diagnostics (such as medical photography, 
X-rays, CT, MRI and medical physics) to the more ‘commercial’ style of the still 
life or pack shot of medically-related items. Your work may also take you outside 
to document healthcare in the broader community, all of these fit in with the 
needs of our clients. 

If you would like to join us, this document tells you how we can start to work 
together. However, if there is anything at all here that is unclear or troublesome, 
please do not hesitate to talk to us. You will soon find we can normally discover 
a solution to any problem. 

 

Initial contact 

Before contacting us, please ensure that you have a collection of images 
available to send that show the range of work you are considering submitting. 
Ideally this would be in the range of 60-100 images. Please also consider the 
various issues outlined in this document to make sure you are happy with the 
technical and information requirements we have. 

Please then phone or e-mail us, outlining the kinds of work you have and any 
clinical specialities of the Trust or practice. You should send 10 low-resolution 
images in jpeg format with the email (or a link to a web-based service such as 
Dropbox) to support this. 

One of our editors will then contact you to discuss your submission and how we 
may wish to proceed. 

 



 

The contract between us 

We will need to have a formal contract between your Trust and our company to 
allow us to represent your work. A full sample draft, one which has been used 
already by other NHS Trusts, is available on this website. The key points are as 
follows: 

• Copyright in the images stays with you at all times, 
• There is no restriction on your use of the images for your own publication 

(e.g. in journals), 
• We require world distribution rights, 
• We pay you 50% of the money we receive from licensing the use of your 

images, 
• We pay quarterly, provided your account exceeds £100, otherwise 

payment is carried over to the next quarter, 
• The contract runs for an initial period of five years. 

We will also supply a form to be completed by your finance team so we know 
how to pay you – normally by BACS transfer. 

 

Image preparation 

To speed your images through our system and on to our web site as quickly as 
possible, please adhere to the following checklist: 

Format – images need to be in TIFF (including LZW compressed) or JPEG 
(minimal compression, quality level 12 in Photoshop) format, in 24-bit RGB 
colour (8 bits per channel) and Adobe (1998) colour space. Resolution should be 
set at 300 pixels per inch (ppi). 

Size – photographs should be a minimum of 36MB when open (12MP camera 
sensor). Illustrations should be rendered to around 60MB when open. Smaller 
images may be acceptable from specialist imaging devices. Please discuss this 
with us, do not simply resize them! 

File information – this is a critical part of our offering to our clients. We need 
good accurate caption information and good keywording. We need to know 
things such as the common and technical names of conditions shown, age and 
gender of the patient and any other information specific to what you are showing 
(e.g. where there is a prevalence in specific social or ethnic groups). There are 
three ways in which this information may be given to us: 

1. We have an Excel template you may use to give us the information we 
need. This is our preferred option as this is the quickest way through our 
system. An information sheet on this with guidance notes is available on 
request. 



 

2. You can add information to the IPTC data fields of the image, often found 
in the ‘File Info’ dialogue in your image editing program. Again, we can 
offer guidance on this. 

3. You can supply us with information in an Excel sheet or Word document, 
and our in-house team will work up captions and keywords for you. This 
will add significantly to the time taken for your images to be available 
online. 

Delivery method – we can set up a protected ftp drop-box on our server for 
you to use. If you can send direct by ftp, you will need to use a specific client 
(not your web browser). Free programs such as FileZilla 
(http://www.filezilla.com) and Cyberduck (http://cyberduck.io) work very well. 
If you have a web-based service such as Dropbox or Hightail we can work with 
that. We can also take submissions on memory sticks or on CD/DVD (please 
ensure these are in a cross-platform format). 

 

Permissions 

Patient consent - due to the sensitive nature of medical photography, you will 
already be familiar with the need for informed patient consent to be given before 
clinical images may be used. You may have to change the wording of your 
existing consent form to comply with this extra distribution route. Please discuss 
this with the relevant compliance and/or ethics teams in your Trust. We are very 
happy to liaise with them directly to provide any information they may need. 

Model release – for images of people other than patients in a clinical setting, 
such as medical and ancillary staff and other people, a model release should be 
obtained for any person who may be uniquely recognised within an image. 
Please note this is not a requirement where a person is not the focus of the 
image and is included incidentally (e.g. in a wide shot of a hospital entrance 
hall). A sample model release is available from this web site. 

 

General information 

Editing – please pre-edit your submissions before sending them in. For 
example, where you may have taken several images to be absolutely sure of 
capturing a specific lesion, you may only need to send us one or two. 

Regular submitting – the key to growing your sales and income is the regular 
addition of new work into our collection. The actual number depends on the 
content and uniqueness of your imagery, but you should aim to add 40-50 new 
images per quarter. 

 

http://www.filezilla.com/


 

Conclusion 

We hope that this is all self-explanatory, but if you have any questions at all we 
will be more than happy to answer them. As long as you are comfortable to 
proceed, we look forward to the chance to work closely with you in the future 
and to get your work seen by a potentially global audience. 


